AFNAF Guidance and Procedures for Sunday Premium Pay Administrative Claims

ELIGIBILITY:

1.  Employees must be a prevailing rate employee who had a regularly scheduled workweek which included a period of service of 8-hours or less, that was not overtime work, and a part of which was performed on Sunday.  Claimants are required to provide documentation to support their claim.  Claims back to 26 May 03, will be accepted within 6 years after the claim accrues.  Claims "accrued" on 26 May 09, the date of the administrative determination.  Based on this accrual date, claims for Sunday work performed between 26 May 03 and 26 May 09 must be received not later than 26 May 15.  For more specific claims information visit the AF NAF website at www.usafservices.com. 
NOTE:  Pay band (NF and CY) employees are only eligible if the employing installation had an established policy to pay Sunday Premium Pay to NF and CY employees.  
2.  Current and separated employees need not file a claim to receive premium pay for work performed since 26 May 09.  Installations reviewed payroll records for this period and issued payments due to eligible employees.  Nonappropriated fund employees, who believe they are entitled to this additional compensation, and who did not receive a payment, may submit a written claim using the procedures that will be issued separately by payroll.
3.  Claimants who are also former employees of another NAF Component and eligible for Sunday Premium from both NAF Components are required to complete claim forms for each respective employer.  Claims procedures and eligibility guidance may differ for each component.
CALCULATION OF SUNDAY PREMIUM REMEDIAL PAYMENTS:

4.  Payments are calculated as follows:  Installation payroll offices will review time and attendance documents to validate Sunday work.  Payments will be made based on number of hours worked and rate of hourly rate of pay for the applicable shift.   
REQUIRED DOCUMENTATION:

5.  The documentation to support evidence of eligibility may include, but is not limited to copies of your AF Forms 2545, NAFI Notification of Personnel Action, bi-weekly work schedules, time and attendance records, and other documentation such as employee affidavits or supervisory records that establish the employee performed eligible Sunday work during the period claimed.
CLAIM PROCESS:

6.  Claims filed for remedial payment under this process accepted by an employee shall be deemed to be correct and to have fully corrected any pay error for the period of time covered by this guidance. The employee may not file another claim for Sunday Premium Pay earned from the employer during such time period through any other process or forum.  The Back Pay Act, 5 U.S.C. § 5596 does not extend to these types of claims; therefore, interest on the claims will not be paid.

     a.  If you are a current employee select Sunday Premium Claim Form for Current Employees for the appropriate form to process your claim.  Complete the form, sign and date it, and submit the form to your local NAF Human Resources Office.  

     b.  If you are a former employee select Sunday Premium Claim Form for Former Employees for the appropriate form to process your claim.  Complete the form, sign and date it, and submit the form to your former NAF Human Resources Office.  
APPEAL PROCESS:

7.  Current and former employees will have access to an appeal process if a Sunday Premium claim is denied or the employee disputes the amount of the payment.
      a.  Current NAF employees disputing a claim for Sunday Premium from their current NAF employer submit an appeal with their local NAF Human Resources Office using the AF NAF appeals process outlined in AFMAN 34-310, Nonappropriated Fund Personnel Program Management and Administration Procedures, Chapter 9.

      b.  The procedures for all other appeals for denied or disputed claims can be found at Sunday Premium Pay Appeal Procedures.docx.  These appeals are filed with HQ AFSVA/SVXH at the address below:   

 




HQ AFSVA/SVXH
  Attn:  Sunday Premium Claims




            2261 Hughes Ave, Suite #156





Lackland AFB TX  78235-9852
8.  POC for questions regarding Sunday Premium Remedial Payments may be directed to:
HQAFNAFHRO@randolph.af.mil.
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